
 

            Date: 19/11/2022 
            

NOTICE 
  
 Members of the substantive Teaching staff are hereby informed that those who wish to enroll 
in The West Bengal Health Scheme (WBHS) under the Beneficiaries of Grant-in-aid 
Colleges and Universities, 2017 may do so by 30th November 2022. The relevant provisions 
of the scheme may be obtained from Higher Education Department Memo No. 1020-
Edn(CS)/1M-01/2017, dated 29/08/2018.  
 
For online enrollment, kindly follow the guidelines shared along with this notification and 
once you successfully enroll yourself and your family members (if applicable), kindly submit 
a printed copy of the acknowledgement to Sri Debayan Sen for further processing by the 
Head of the Institute. 
 
Deadline for submission of Acknowledgement form duly signed by the Incumbent is 03rd 
December 2022, 2 p.m. 
 
Please note that the Medical Allowance of Rs.500/- will be stopped as and when the WBHS 
registration is approved and comes to effect. This shall be notified in due course of time. 
 
During enrollment, you shall need some information from the Accounts Office, kindly collect 
them in advance before you begin with the online registration process. Please reach out to the 
following personnel for such information: 
1. Sri Debayan Sen 
2. Sri Sukamal Biswas 
 

 
 
 
Vice-Principal 



WEST BENGAL HEALTH SCHEME
For Grant-in-Aid Colleges & Universities

User Manual 

Online Registration 

for 

College Teachers

START



Click Here

PREVIOUS NEXT



Step2
Click here to continue

Step-1
Select College

PREVIOUS NEXT



Enter your HRMS ID (Only Numeric Part)

Note: - Please enter your valid HRMS ID as provided by Grant-in-Aid College
PREVIOUS NEXT



Click OK to continue
NEXTPREVIOUS



After clicking on OK button, Date of Birth 
input box will appear. Click on the box and 

select date of Birth from the calendar

NEXTPREVIOUS



Select your Date of Birth from CalendarPREVIOUS NEXT



Click Save to continue
PREVIOUS NEXT



Click OK to continue

NEXTPREVIOUS

Now you can see the Registration 
Successful message box



Click next to continuePREVIOUS NEXT



Enter your First Name

Enter your Last Name

Select your Gender

Select your District

Enter your Address

Select your marital status

Enter your Mobile No.

Enter your  Phone No.

Enter your Email Id.

Select your ID proof

Enter your selected id. Proof no.

Select  your Bank Name

Enter  Branch  Name

Enter  IFSC code

Enter  your account no.

These fields are optional

PREVIOUS NEXTThis is Personal Details Tab(1st tab), here you put your personal details only



After putting your all 
information click on Save 

& Continue Button

PREVIOUS NEXT



Click OK to continue

PREVIOUS NEXT

Read this Message



Select your College District

Select your College Name

Select your Sub Division

Select your Block

Enter your College address

Select your Joining Date

Select your Grade pay

Select your Pay Band

Select your Designation

Enter your Band Pay

Click here to go  
previous tab 

PREVIOUS NEXT

This is Office Details Tab(2nd tab), 
here you put your Office details 

only



After putting your 
all information 
click on Save & 

Continue Button

PREVIOUS NEXT



Click OK to continue

PREVIOUS NEXT

Read this Message



Browse and upload your Signature

Browse and upload your Photo

Enter Monthly Income

Click here to go  
previous tab 

Select your Blood Group

PREVIOUS NEXT

This is Family Details Tab(3rd 
tab), here you put your 
Beneficiary details only.



PREVIOUS NEXT

In Family Details Tab you have 
to enter yourself as a 1st 

Beneficiary

Click on save to save 
the Beneficiary data



Click OK to continue

PREVIOUS NEXT

Read this Message
1st Beneficiary details 
inserted successfully



PREVIOUS NEXT

After successful insertion of 
every Beneficiary details all 

Beneficiary details are 
displaying below the Family 

Details Tab.



Then you have to 
fill up all the 
Beneficiary 

details step by 
step.

After insertion of all 
Beneficiary details, Click 

on Save Button to save the 
detailsPREVIOUS NEXT



Click OK to continue

PREVIOUS NEXT



Again successful insertion of Beneficiary details all 
Beneficiary details are displaying below the Family Details 

Tab.
PREVIOUS NEXT



After insertion of all 
Beneficiaries, Click on Next 
Button to go to the final tab

PREVIOUS NEXT



Select Head of Institution

Select your DDO District

Select Treasury

Select DDO Code

Click here to go  
previous tab 

PREVIOUS NEXT



Tick this Check Box, this 
is mandatory

Read this Declaration 
before accepting.

Click on Save Button to Submit your 
Application

PREVIOUS NEXT



Click OK to continue

PREVIOUS NEXT

Read this Message
This is your Application 
Submission Successful 

message



Click here to generate 
your Application Form

PREVIOUS NEXT



After Clicking on “Report” Button this Report Window will open
PREVIOUS NEXT



Clicking on this Button 
and by selecting PDF 

you can download the 
Certificate in PDF form

PREVIOUS NEXT



PREVIOUS NEXT

Click on OK Button to close 
the report window



Click OK to continue

PREVIOUS NEXT

Note : If you forgot or Unable to print the application form at the time of submission. You may come back to the 
Registration page and enter your HRMS ID again followed by clicking on OK Button



Click on OK

PREVIOUS NEXT

Read this Message



Click on Print to Download the 
Application form

PREVIOUS NEXT



Click OK to continue
NEXTPREVIOUS



Click OK to continue

PREVIOUS NEXT

Read this Message



Click Next to continue 
your enrolment process

PREVIOUS NEXT



Click OK to continue

NEXTPREVIOUS



Click OK to continue

Read this Message

PREVIOUS NEXT



PREVIOUS NEXT

Click here



PREVIOUS NEXT

Click OK to continue



PREVIOUS NEXT



If your Application has been Rejected by the DDO, then you have to re-
submit your Application again as you done before

PREVIOUS EXIT



THANK YOU

HOME


